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Reference: Jane Monthly (5:1/69-5/3 1/99) and July Monthly {6/1/99-6/30/99)
Reporis I

Dear br. Brooker:

‘Thig letter is prompted by the Conunission's preliminary review of the repori{s)
referenced above. The review raised questions concerning certain information contained
ih the repore(s). An itemizaton follows:

¥ ou must atternpt to obtain the full name, mailing address, eccupation and
narme of emplover for all individuals whe centribute more than 5200 in a
calendar year. Please amend your repaort to include the omitted information,

A cormmittee may cstablish “best efforts™ by providing the Commission
with a deseription of its procedures for requesting the information. [t 1s also
in the best interests of the committes to provide a copy of its solicitation. In
order to establish “best efforis™, the committee must demenstrate that it
makes at least one request for the information after the conmbution is
received, This one request must be made for any solicited or unselicited
comtribution that, in the aggregate, exceeds the 5200 threshold and lacls the
necessary infortmation.

Each solicitation must include a clear and censpicuous request for the
information. 1f 2 committes receives a contdbution that, in the aggregate,
axceeds the $200 threshald but lacks contributer mformation, the committee
must, within 30 days, make a written or oral request for the miormation,
Please note that a written request may not include an additional selicitation
or material an any other subject, other than thanking the contributot for the
donation, and must include a pre-addressed return post card or eavelope for
the contributor’s response. An oral request must be docuwmented in writing.




